Treasurer 

Southside

 Church of the Nazarene

SUMMARY

The Treasurer serves as an elected officer of the Board and serves to provide accountability for the financial management of the church, ensuring good stewardship and best practices for reporting of monies donated for the Mission of the church. 

TERM OF OFFICE
The SNC Treasurer shall be elected by the Board of Directors. The term of office shall be for one year from the date of the election. 

GENERAL RESPONSIBILITIES
Work closely with the Financial Controller in order to ensure the solvency and financial strength of SNC. Design and implement financial policies, strategies, and procedures to meet these objectives. 

Serve as a member of the Board of Directors. Serve as the team leader of the Financial Team led by the Senior Pastor. 
SPECIFIC RESPONSIBILITIES
· Assist the Financial Controller in reporting to the Board of Directors concerning: 

· Financial status, including but not limited to, the review of SNC's annual and quarterly balance sheets, income statements, cash flow statements, and budgets. 
· Recommendations of the Finance Team regarding changes in financial policies and procedures. 
· Report approval by the Finance Team of standard promissory notes, and make recommendation regarding others. 

· Be a signer for all bank accounts. 

· Assist the Financial Controller and Finance Manager with the collection of fees and deposits. 

· Work with the Senior Pastor, Executive Pastor, and Financial Controller in facilitating Finance Team meetings once a month.  Ensure the posting of meeting minutes for each of those meetings within 48 hours of meeting. 

· Assist the Financial Controller and Finance Manager in collecting signatures for bank signature cards for all corporate, accounts during the first week of each term.  Ensuring delivery of completed bank signature cards to the bank and post a list of the authorized signers for each account in the Business Office by the end of the first week of each term. 

· Oversee and sign off on the reconciliation of bank accounts each month and at the end of each term. 

· Along with the Finance Team and Financial Controller, submit to the Board of Directors an approved operating budget for the following year. This should be done by April 30 of each year. 

· Review financial forms each fiscal year and amend as appropriate. 

· Review the SNC Treasurer job description with his or her successor, and train successor. 

· Ensure that the Business Office is fulfilling their duties as defined by the manual of the church of the Nazarene (noted below) by checking in with them at minimum once a month.
136. Church Treasurer. The duties of the treasurer of

the church board are:

136.1. To receive all moneys not otherwise provided for, and

disburse the same only on order of the church board. (129.21)

136.2. To make monthly remittances of all district funds to

the district treasurer, and of all general funds to the general

treasurer through the appropriate office, except as otherwise

provided. (515.9)

136.3. To keep a correct book record of all funds received

and disbursed. (129.21)

136.4. To present a detailed monthly financial report for

distribution to the church board. (129.21)

136.5. To present an annual financial report to the annual

church meeting. (113.9, 129.21)

136.6. To deliver to the church board the complete treasurer’s

records at such time as the treasurer shall cease to hold the office.
· Nazarene Manual 2013-17

ACCOUNTABILITY and SUPERVISION: 

The SNC Treasurer shall work with the Financial Controller and report directly to the Senior Pastor who is the SNC President of the Church Board. 

